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Date ; 11.09.2014
To,

All the Heads of lnstitutions affiliated to
CBSE, Chennai Region.

SirlMadam,

Sub: Documents to be forwarded to R.o Chenna_i alon6 with request for Admission /change ofSubject/ Extra Time,/Amanuensis for class tX to Xll.

This office is in receipt of requests on the above cited subject without enclosures of proper documentfrom the schools' This results rn .ontrtption-;;;" and unnecessary correspondence which courd beavoided if the requests are forwarded *ltt .,...rru.y 
"n.rorur.r. Hence, the schoor may strrctly adhere toforward the requests along with .n.loruru, u, gir"" ULil*

:.No L ___ rYllolq4$l
r. J Admission in Class tXll -. @REAIJIRED_-_-_-

a) Transfer certfficate ot@
by the concerned education authorlty duly attested by th,present school principal.
b) Previous school progress report duly aftested by thrpresent school principal.
c) Reason for change of school with documentary eviderrct
obtained from the parent duly anested UV rt," pruruni *f,ooprincipal.
d) Date of admission.in present school
e) ln case of admlssbn of candidate from foreign bcard,
equivalency certificate obrained from Associalion 

-of 
lndtunUniversities, Delhi.

f) ln case CBSE transfer Copy of class lX / Xl Online
z. 

I Chanse 
"ilrE"cr in cruss

lxAll
a).Re.guest of candidat@
principal.

ll"^ttt statement/ Progress report of pervious class duly

a, Ltass reacher report duv attesrEo bylhETEiilscirool
principal.
b) In_case of Physlcalty Challenged/ Blind Candidates Medlcal
Certlflcate/ Dllability certlficate lssued by the competenta:th:ril clearly indicatin8 percentage of deformity duty
attested and recommend by the principal.
ef In case of [slexlc Candidates, laiest medical cfiificzte
along with Assessment report.
d) Princlpal may Clearly specify the concession required (i.e.,
Change of Sublect/ Amanr ranci< / F 6.) ai ^ ^ r - - ^il\-,nanBe or 5ubJect/ Amanuensis/Extra Time/ or all),

lyli.-.lf i jl tne. cana@
the Head of the Institution along whh corrected attesteOphoto copies of AW& Previous school TC, Admission form,
News paper clippings, Govt. Gazette and affidavit elc. Should
be sent to Regional OJfice.

') Extra time/ Amanuins,=i in-
r/o Dyslexic, physically
Cha llenged /Blind Candidare

A Change of Candidate- llamET
M/ N, F/N and correcrion in
DO8

Yours faithfully,
.-1 4
f l.a tzl

(D T SI'D}IARSANRAO)
REGIONAL OFFICER


